UBND THANH PHO HAI PHONG
SO GIAO DUC VA PAO TAO

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

S6:463 /TB-SGDDT nam 2023

Tén phong
CM, NV

Thw Hai

- Xay dung lich
lam viéc Ban
Giam doc va cac
Phong  chuyén
mén nghi¢p vu
Co quan S6.

- Du Téng két,
trao gidi moén
Bong ban  tai
truong DPHHH.

- Bao cao D/c
PGP Pham Quéc
Hiéu v& cham
diém CCHC 2023

Hdi Phong, ngay04 thangl2

THONG BAO
Lich lam viéc cac phong chuyén mon, nghiép vu co' quan Sé
(twr 04/12/2023 den 10/12/2023)

- Kiém tra cong
tac chuyén doi so
tai moi s0 don vi

Thir Nam

- Tap huin, boi
dudng k§y nang
giao tiép cho cong
chirc, vién chuc
tai bd phan Mot
cua

Thir Sau

- Dy Khai mac
mén P4 cau tai
Nha thi ¢au huyén
Thuy  Nguyén;
mon Thé duc
Aerobic tai Nha
tap so VHTT

- Tap huan sur
dung Tai liéu
huéng dan phong
ngira, giam thiéu
tré¢ em lao dong
trai quy dinh cua
phap luat tai HT
tang 3 khu B.

- Du Khai mac
moén Karate tal
Khu Lién hop thé
thao.

Chi Nhat

(Chii tri:
D/c P. Chanh VP)

(Chil tri:
D/c P. Chanh VP)

(Chii tri:
D/c P. Chanh VP)

(Chii tri:
D/c P. Chanh VP)

(Chii tri:
DJ/c P. Chanh VP)

(Chii tri:
D/c P. Chanh VP)

(Chii tri:
D/c P. Chanh VP)

- Lanh dao Van
phong lam viéc
v6i  dong  chi
Nguyén Thi Mai
Ly vé hudng dan
thi dua nam hoc
2023-2024

- Du Téng két,
trao giai moén Co
vua tai truong
THPT Thai
Phién.

- Kiém tra cong
tac chuyén ddi sb
tai moi s6 don vi

- Kiém tra cong
tac chuyén doi so
tai moi so don vi

- Tap huin, boi
dudng ky nang
giao tiép cho cong
churc, vién chuc
tai b0 phan Mot
cua

- Du Hoi nghi
téng két cong tac
qudc phong, quan
su dia phuong
nam 2023 tai HoI
truong Bo Chi
huy quan su TP

- Tap huan sur
dung Tai liéu
huéng dan phong
ngira, giam thiéu
tré em lao dong
trai quy dinh cua
phap luat tai HT
tang 3 khu B.

- Dy Tong két,
trao giai  mon
Karate tai Khu
Lién hop thé thao
va moén Aerobic
tai Nha tap so
VHTT

(Chii tri:
D/c P. Chanh VP)

(Chi tri:
D/c P. Chéanh VP)

(Chi tri:
D/c P. Chanh VP)

(Chii tri:
D/c P. Chanh VP)

(Chii tri:
D/c P. Chéanh VP)

(Chi tri:
D/c P. Chanh VP)

(Chi tri:
D/c P. Chanh VP)




Giao
duc
MAam
non

Sang

- Hop phong trién
khai nhiém wvu
tuan 1thang 12
- Tham gia tap
huan tich hop
gido duc noi dung
quyén tré em
trong thuc hién
Chuong trinh
GDMN

- Tham gia tap
huan tich hop
giao duc noi dung
quyén tré em

trong thuc hién
Chuong trinh
GDMN

- Chuan bi béao
cao Cong tac
bang cua Chi bo
nam 2023

- Tham gia tap
huan tich hop
gido duc noi dung
quyén tré em
trong thuc hién

Chuong trinh
GDMN
- Chuan bi Hoi

thao Hoi thao cap
thanh phé "Tao
dong luc lam viéc
cho can bo gido
vién mam non
thuc hién nhiém
vu chuyén mén"

T chuc kiém tra
hd so chuyén dé
"xay dung truong
mam non lay tré
lam trung tam"
théng qua hinh
thac truy cap theo
duong link truc
tuyén.

- Chuan bi Hoi
thao cdp thanh
phd "Tao dong
luc lam viéc cho
can bo giao vién

mam non thuc
hién nhiém wvu
chuyén mon™
- Té chuc kiém tra
hd so chuyén dé
"xay dung truong
mam non lay tré
lam trung tam"
théng qua hinh
thac truy cap theo
duong link truc
tuyén.

(Cha tri: D/c
Truong phong)

(Cha tri: Bre
Truong phong)

(Chu tri: B/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Chui tri: B/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

Chiéu

Tham gia tap

- Tham gia tap
huan tich hop
gido duc noi dung

- Tham gia tap
hudn tich hop
gido duc ndi dung
quyén tré em
trong thuc hién

T6 chuc kiém tra
ho so chuyén de

T6 chie Hoi thao
cap thanh phd

huan tich hop | quyén tré em | Chuong  trinh | "Xay dung truong | "Tao dong luc
gi4o duc noi dung | trong thyc hién | GDMN mam non lay tré | 1am viéc cho cén
quyén tré em |Chuong  trinh [ - Chuan bi Héi | lam trung tam" | bo gido vién mam
trong thuc hién | GDMN thao Hoi thao cap | thdng qua hinh | non thyc hién
Chuong  trinh |- Chuan bj b&o |thanh phd "Tao | thirc truy cap theo | nhiém vu chuyén
GDMN cao Cong tac | dong luc lam viéc | duong link truc | mon™ tai huyén
Pang cua Chi bo | cho can bo giéo | tuyén. An Duong.
niam 2023 vién mam non
thuc hién nhiém
vu chuyén moén™
(Chu tri: B/c (Chai tri: Bre (Chu tri: B/c (Cha tri: D/c (Chu tri: D/c (Cha tri: D/c (Cha tri: D/c

Truong phong)

Truong phong)

Truong phong)

Truong phong)

Truong phong)

Truong phong)

Truong phong)



Giao
duc
Tiéu

hoc

Sang

Hop phong trién
kh‘ai nhiém vu
tuan

Kiém tra co sé vat
chat L& phat dong
Chuong trinh
“Gitr tron udcC
mo” va trao tang
mil bao hiém tai
Truong TH Dinh
Tién Hoang

T6 chic L& phét

dong Chuong
trinh “Gilr tron
udc mo” va trao
ting mil bao hiém
cho hoc sinh lop 1
tai Truong TH
Dinh Tién Hoang,
quan Hong Bang.

D,l_l’ chuyén dé’D(f)i
cap thanh pho tai
Tién Lang

Kiém tra chuyén
moén GD tiéu hoc
quan L& Chan

(Chu tri: B/e
Truong phong)

(Chui tri: /e
Truong phong)

(Chui tri: B/e
Truong phong)

(Chui tri: B/e
Truong phong)

(Chui tri: B/e
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

Chiéu

Hudéng dan, hoan
thién bodi dudng
module trén hé
thong LMS cac
truong tiéu hoc.

Tong duyet
Chuong trinh
“Gilr tron udcC

mo” va trao tang
mil bao hiém tai
Truong TH Dinh
Tién Hoang.

Hoan thién boi
dudng mot  sb
module trén hé
théng LMS cac
truong tiéu hoc.

Huéng dan cong
tac quan 1y ho so
chuyén mén, hd
so quan ly dién tir
cac co sO gido duc
tiéu hoc.

Kiém tra chuyén
mon GD tiéu hoc
quan L& Chan

(Chu tri: D/c
Truong phong)

(Chai tri: Bre
Truong phong)

(Chu tri: B/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Chu tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)



Giao
duc
Trung
hoc

Sang

Thi ddu cac moén Co
vua, Bdéng ban cua
Hoi khoé¢ Phu Pong
thanh phd lan tha 17

- Cong bd két qua so
khao  Cudc  thi
KHKT thanh phd
danh cho hoc sinh
trung hoc nim hoc
2023 - 2024

- Ki két véi T6 chuc
tam nhin thé gioi vé
Piéu chinh du éan
Nang cao nang luc
day hoc CNTT va ky
nang mém cho hoc
sinh THPT — Dy an
ISTY.

- Tiép nhan Ho6 so
chuyén trwong cua
hoc sinh THPT.
-Phat dong cugc thi
Dién thuyét tiéng
Nhat do Lién hiép cac
t6 chirc nuwdc ngodi to
chue.

- Thi dau mén Cau
I6ng trong khudn khé
Hoi khoé phu dong
thanh phd lan the 17
Tai Cung van hod
thanh nién; Thi dau
Taekondo tai Khu
lien hop thé thao

- Phéi hop t6 chic thi
hoc sinh gidi thanh
phd cap THPT.

- Tong hop y kién
gido vién THPT gbp
y SGK l6p 12 theo
chuong trinh GDPT
2018 gui vé Bo
GDDT.

- Thi diu céc mén
trong khudn khd Hoi
khoé phui dong thanh
phé lan tha 17:

+ Chung két va
trao giai Cau longTai
Cung van hoa thanh
nién;

+ Thi
Taekondo tai
lien hop thé thao

+ Thi dau Pa cau
tai Nha thi dau Thuy
Nguyén

+ Thi dau Aerobic
tai Nha tap San Lach
Tray
- Phéi hop t6 chuc thi
hoc sinh gioéi thanh
phd cip THPT.

dau
Khu

- Thi ddu Da cau tai
Nha thi dau Thuy
Nguyén

- Thi dau Aerobic tai
Nha tap San Lach
Tray

- Thi du Karate tai
Khu lién hop thé thao
Phéi hop to chic
cham thi hoc sinh gioi
thanh phé cap THPT.

- Chung két va trao
giai Pa cau tai Nha
thi dau Thuy Nguyén
- Chung két Aerobic
tai Nha tap San Lach
Tray

- Chung két Karate tai
Khu lién hop thé thao
- Phéi hop té chuc thi
hoc sinh gisi thanh
phd cdp THPT.
Chuan bi chuyén dé
cap thanh phd mén
Lich sir va bia ly 8.

(Cha tri: Bre
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Chu tri: B/c
Truong phong)

((Chu tri: B/c
Truong phong)

(Chai tri: D/c
Truong phong)

(Chai tri: D/c
Truong phong)

Chiéu

- Chung két va trao
giai noi dung Co
nhanh cua mén Co&
vua, Boéng ban cua
Hoi khoé¢ Phu Ddng
thanh phé lan thi 17.
- Lap danh sach ting
cho hoc sinh c6 hoan
canh kho khian dé
NXB ting qua.

- Chung két va trao
giai noi dung Co tiéu
chuan mdn Co vua tai
THPT Thai Phién

- Thi d4u mén Ciu
I6ng cua Hoi khoé Phi
Péng thanh phé lan
thar 17. Tai Cung van
hoé thanh nién

- Tiép nhan Hd so
chuyén truong cua hoc
sinh THPT.

- Thi d¢iu moén Cau
Ing trong khudn khd
Hoi khoé¢ phu ddéng
thanh phd lan the 17
Tai Cung van hoa
thanh nién; Thi diu
Taekondo tai Khu lién
hop thé thao

- Phéi hop té chuc thi
hoc sinh gioi thanh
phé cip THPT.

- Tong hop y kién gido
vién THPT gop y SGK
I6p 12 theo chuong
trinh GDPT 2018 gtri
vé Bo GDPT.

- Thi diu cac mén
trong khuén khé Hoi
khoé phu dong thanh
phé lan thir 17:

+ Chung két va trao
giai Cau ldngTai Cung
van hoa thanh nién;

+ Thi du
Taekondo tai Khu lién
hop thé thao

+ Thi ddu Pa cau
tai Nha thi ddu Thuy
Nguyén

+ Thi d4u Aerobic
tai Nha tdp San Lach
Tray
- Phéi hop té chuc thi
hoc sinh gidéi thanh
phd cép THPT.

- Thi d4u Pa cau tai
Nha thi déu Thuy
Nguyén

- Thi d4u Aerobic tai
Nha tap San Lach Tray
- Thi diu Karate tai
Khu lién hop thé thao

Phéi hop t6 chirc chim
thi hoc sinh gioi thanh
phé cip THPT.

- Chung két va trao
giai Da cau tai Nha thi
dau Thuy Nguyén

- Chung két Aerobic
tai Nha tap San Lach
Tray

- Chung két Karate tai
Khu lién hop thé thao

- Phéi hop té chuc thi
hoc sinh gidéi thanh
phd cép THPT.

Chudn bj chuyén dé
cap thanh phS mén
Lich st va bia ly 8.

(Chu tri: D/c
Truong phong)

(Chai tri: Bre
Truong phong)

(Chu tri: B/c
Truong phong)

(Chau tri: D/c
Trueng phong)

(Chu tri: D/c
Truong phong)

(Cha tri: D/c
Trueng phong)

(Cha tri: D/c
Trueng phong)



Khiao
thi
Kiém
dinh
CLGD

Sang

- Hop phong trién
khai cac cong
viéc trong tuan.

- Chuén bi dit liéu
phuc vu Ki thi
chon HSG thanh
phd cap THPT va
thi chon hoc sinh
gioi qudc gia ndm
hoc 2023-2024 .

- Khao sat so bd
truong Tiéu hoc
Vinh An - Huyén
Vinh Bao.

- T6 chirc hop Hoi
dong coi thi Ki thi
chon HSG thanh

phd cip THPT
nam hoc 2023-
2024.

- T6 chuc coi thi
Ki thi chon HSG
thanh phd cap
THPT nam hoc
2023-2024.

- T4 chirc cham thi
Ki thi chon HSG

thanh phd cap
THPT nam hoc
2023-2024.

- T4 chirc cham thi
Ki thi chon HSG

thanh phé cap
THPT nam hoc
2023-2024.

(Cha tri: D/c
P. Truong Phong)

(Cha tri: D/c
P.Truong Phong)

(Chu tri: B/
P. Truwong Phong)

(Cha tri: D/c
P. Truong Phong)

(Chu tri:D/c
P. Truong Phong)

(Chai tri: D/c
Truong phong)

(Chai tri: D/c
Truong phong)

Chiéu

- Phéi hop véi
phong Ké hoach
Tai chinh Chuan
bi co s& vat chat
cho hoi déng coi
thi va cham thi Ki
thi chon HSG
thanh phd cap
THPT nam hoc
2023-2024.

- Chuéan bi dit liéu
phuc vu Ki thi
chon HSG thanh
phd cap THPT va
thi chon hoc sinh
gioi qudc gia nim
hoc 2023-2024 .

- Khao sat so bd
truong Tiéu hoc
Ngoc Xuyén -
Quan D6 Son.

- Piéu chinh, bd
sung cac noi dung
lién quan dén cén
bo coi thi, thi sinh
tham gia du thi Ki
thi chon HSG
thanh phé  cap
THPT nam hoc
2023-2024 (Néu
o).

- T6 chac coi thi
Ki thi chon HSG
thanh phd cap
THPT nam hoc
2023-2024.

- To6 chtc cham
thi Ki thi chon
HSG thanh phé
cip THPT nim
hoc 2023-2024.

- To6 chtc cham
thi Ki thi chon
HSG thanh phé
cip THPT nim
hoc 2023-2024.

(Chu tri: D/c
P. Truéng Phong)

(Cha tri: D/c
P.Truong Phong)

(Chu tri: B/c
P. Truong Phong)

(Cha tri: D/c
P. Truéng Phong)

(Chu tri:D/c
P. Truong Phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)




Tén phong
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Thir Hai

- Hop Phong trién khai
cong tac tudn 04-
8/12/2023 (d/c Théng)
- Tham muu phé duyét
danh sich nguoi co
nghia vu ké khai tai thu
nhap nam 2023
- tham gia y kién vao du
thao K& hoach cua Ban
Thuong vu Thanh uy
trién khai thuc hién Két
luan s6 62-KL/TW ngay
02/10/2023 cua B
Chinh tri
- Hoan thién hd so trén
phin mém MISA cac
don Vi
- Téng hop Béo céo cua
cac quan, huyan vé viéc
thuc hién chuyén dbi
chie danh nghé nghiép
gi4o vién mam non, phdé
thong cong lap.
- Huoéng dan ho so bd
nhiém lai ddng chi
Vuong Thi Pao
- Trién khai danh gi4,
xép loai cong chirc co
quan S& nam 2023.
- B4o céo két qua trién
khai thuc hién K& hoach
sb 254-KH/TU ngay
31/5/2023 cua Ban
Thudng vy Thanh ay vé
“thyc hién Nghi quyét
s6 28-NQ/TW ngay
17/11/2022 cua Ban
Chap hanh Trung uong
Pang khéa X111 vé& tiép
tuc d6i moi phuong
thac linh dao, cim
quyén cua Pang dbi voi
hé théng chinh tri trong
giai doan moi”

- Xir HS thanh 1ap mai
cuacac TT NN, Tin hoc
theo qui dinh thoi han
tra két qua hanh chinh,
(dlc Thuy)
- Thuc hién quy trinh
cdbng tac can bo tai
Trudng THPT: Lé ich
Moc; Quang Trung.
- Tham muu cong nhan
Phé  Hiéu  truéng
Truong Ngoai cdng lap
- Thuyc hién xay dung dé
an diéu chinh VTVL co
quan s&; bién ché don vi
su nghiép nam 2024;
- B4 sung phan mém
MISA co quan So
- Tham muu Bao céo
viéc thuc hién chinh
séch, phap luat v& don
vi sy nghiép cong lap
giai doan 2018 - 2023
- Tham dy Hoi nghi phd
bién, quan triét Luat
Thuyc hién dan chu ¢ co
s¢ tai diém ciu thanh
phb Hai Phong

- Tham muu bao cdo
viéc thuc hién chinh
sach, phéap luat vé don
vi sy nghiép cong lap
giai doan 2018 - 2023
- Thuc hién quy trinh
cdng tac can bo tai
Truong THPT Hai An.
- Huong dan mot sé noi
dung lién quan dén viéc
td chuc lai cac truong.
- Thuc hién xay dung dé
an diéu chinh VTVL co
quan s0;
- Hoan thién hd so co
quan sé trén phan mém
MiSa

- Béo céo két qua trién
khai thuc hién Ké hoach
s6 254-KH/TU ngay
31/5/2023 cua Ban
Thuong vu Thanh ay vé
“thuc hién Nghi quyét
s6 28-NQ/TW ngay
17/11/2022 cua Ban
Chiép hanh Trung uong
bang khéa X111 vé tiép
tuc ddi moi phuong
thec 1anh dao, cam
quyén cia Pang dbi voi
hé théng chinh tri trong
giai doan mai”

Thir Nam

- Xtr HS thanh 1ap mai
cua cac TT NN, Tin hoc
theo qui dinh thoi han
tra két qua hanh chinh,

(d/c Thuy)
- Bao céo thua thieu
gido vién.

- Hoan thién hd so co
quan sé trén phan mém
MiSa.

- Ra soat hd so can bo.
- B4o céo két qua trién
khai thuc hién K& hoach
s6 254-KH/TU ngay
31/5/2023 cta Ban
Thuong vu Thanh iy vé
“thyc hién Nghi quyét
s6 28-NQ/TW ngay
17/11/2022 cua Ban
Chip hanh Trung wong
Dang khéa X111 vé tiép
tuc déi moi phwong
thac lanh dao, cam
quyén cia DPang ddi voi
hé théng chinh tri trong
giai doan moi”
- Duyét cac van ban
trién khai céng viéc caa
phong (d/c Thing)

Thw Sau

- Truc hé théng 1 cira
tiép nhan hd so tha tuc
hanh chinh theo qui
dinh, tra két qua ding
thoi han tha tuc hanh
chinh hanh chinh, (d/c
Thuy)

- Tham muu vé viéc
kien toan Hoi ddng
trwong THPT cdng lap
- Hoan thién hd so trén
phan mém MISA cac
don vi
- Bdo cao Gidm sat
chuyén dé& “Viéc thuc
hién chinh sach, phéap
luat vé ddi mai hé théng
td chuc va quan ly, nang
céo chit luong. hiéu qua
hoat déng cua cac don
vi sy nghiép cong lap
giai doan 2018-2023”
tai thanh phé hai Phong.
- Hudng dan hd so bd
nhiém lai ddng chi
Vuong Thi bao
- Duyét cac van ban
trién khai céng viéc cua
phong (d/c Thing)

Chi Nhat

(Chai tri: B/e
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Chu tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)




Tén phong
CM, NV

Thir Hai

- Tham muu quy trinh
b nhiém, bd nhiém lai,
didu dong dbi  voi
CBQL mot sé truong
THPT va don vi truc
thugc theo quy dinh.
- Béo céo két qua trién
khai thuc hién Ké hoach
sb 254-KH/TU ngay
31/5/2023 cua Ban
Thuong vu Thanh ay vé
“thyc hién Nghi quyét
s 28-NQ/TW ngay
17/11/2022 cta Ban
Chip hanh Trung uong
Pang khéa X111 vé& tiép
tuc ddi moi phuong
thac lanh dao, cam
quyén cua Pang dbi voi
h¢ théng chinh tri trong
giai doan moi”
- Hoan thién hd so trén
phin mém MISA cac
don Vi
- Téng hop Béo céo cua
cac quan, huyén vé viéc
thuc hién chuyén dbi
chie danh nghé nghiép
gi4o vién mam non, phé
thong cong lap.
- Huong dan hé so bd
nhiém lai ddng chi
Vuong Thi bao
- Thuc hién xay dung dé
an diéu chinh VTVL co
quan s&; bién ché don vi
su nghiép nam 2024
- Trién khai danh gid,
xép loai cong chirc co
guan So nam 2023

- B4o cao viéc thyuc hién
chinh sach, phép luat vé
don vi su nghiép cong
lap giai doan 2018 -
2023

- Téng hop bao cao
khic phuc viéc thué dia
diém cua mét sb truong
ngoai cbng lap
- Thuc hién quy trinh
cdbng tac can bo tai
Truong THPT: Pham
Ngii Lao; An Duong
- Hoan thién hd so trén
phan mém MISA cac
don vi
- Téng hop Béo c4o cua
céc quan, huyén vé viéc
thuc hién chuyén ddi
chirc danh nghé nghiép
gi4o vién mam non, phd
thong cbng lap.
- Huong dan hd so bd
nhiém lai ddng chi
Vuong Thi bao
- Béo céo két qua trién
khai thuc hién Ké hoach
s6 254-KH/TU ngay
31/5/2023 cua Ban
Thuong vu Thanh dy vé
“thuc hién Nghi quyét
s6 28-NQ/TW ngay
17/11/2022 cua Ban
Chip hanh Trung uong
bang khéa X111 vé tiép
tuc ddi moi phuong
thec 1anh dao, cam
quyén cua Dang dbi véi
hé théng chinh tri trong
giai doan mai”

gc hien quy

cong tac can bo tai
Truong Trung tdm Giéo
duc KTTHHN va boi
duong nha  gido.
- B4o c4o két qua trién
khai thuc hién Ké hoach
s6 254-KH/TU ngay
31/5/2023 cua Ban
Thuong vu Thanh dy vé
“thyc hién Nghi quyét
s6 28-NQ/TW ngay
17/11/2022 chta Ban
Chép hanh Trung uong
bang khéa X111 vé tiép
tuc ddi moi phuong
thac lanh dao, cim
quyén cua Dang dbi véi
hé théng chinh tri trong
giai doan maoi”
- Thyc hién xay dung dé
an diéu chinh VTVL co
quan s&; bién ché don vi
s nghiép nam 2024
- Hoan thién hd so trén
phan mém MISA cac
don vi
- Téng hop Béo céo cua
céc quan, huyén vé viéc
thuc hién chuyén ddi
chirc danh nghé nghiép
gi4o vién mam non, phé
thong cbng lap.
- Huoéng dan hd so bd
nhiém lai ddng chi
Vuong Thi bao
- Béo cao viéc thyuc hién
chinh séch, phap luat vé
don vi sy nghiép cong
lap giai doan 2018 -
2023

Thir Nam

- Téng hop bao céo
khic phuc viéc thué dia
diém cua mot b truong
ngoai cong lap
- B4o cao két qua thuc
hién quy ché dan chi &
co sO0 nam 2023
- Bao céo thira thiéu
gido vién.
- Hoan thién hd so trén
phin mém MISA cac
don vi
- Téng hop Béo céo cua
céc quan, huyén vé& viéc
thuc hién chuyén ddi
chirc danh nghé nghiép
gi4o vién mam non, phé
thong coéng lap.
- Huong dan hd so bd
nhiém lai dong chi
Vuwong Thi  Dao.
- Ra 0t hd so can bo.
- Duyét cac van ban
trién khai céng viéc cua
phong (d/c Thing)

Thw Sau

- Truc hé théng 1 cira
tiép nhan hd so tha tuc
hanh chinh theo qui
dinh, tra két qua ding
thoi han tha tuc hanh
chinh hanh chinh, (d/c
Thuy)

- Béo cdo Giam sat
chuyén dé “Viéc thuc
hién chinh sach, phéap
luat vé dbi méi hé théng
td chuc va quan ly, nang
céo chit luong. hiéu qua
hoat dong ctia cac don
vi sy nghiép cong lap
giai doan 2018-2023”
tai thanh phé hai Phong.
- Téng hop danh sach
nguoi c6 nghia vu ké
khai tai san nam 2023
- Hoan thién hd so co
quan so trén phan mém
MiSa

- Trién khai danh gia,
xép loai cong chuc co
quan S& nam 2023
- Duyét cac van ban
trién khai cong viéc cua
phong (d/c Thing)

Chi Nhat

(Chai tri: B/e
Truong phong)

(Cha tri: D/c
Truong phong)

(Chu tri: B/c
Truong phong)

(Chu tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)




Ké
hoach
tai
chinh

Sang

Hop phong

- Phéi hop phong

GDTX &PH thu
tuc thanh toan cac
16p dao tao bdi
dudng nam 2023.
- Phéi hop phong
Khao thi xay
dung du toan to
chic ky thi HSG
thanh phé 16p 12
bang B.

- Phé duyét du
toan ké hoach lva
chon nha thau, goi
thAau mua sam
thiét bj day va hoc

- Thuc hién cac
tha tuc tai chinh
vé: Tuyén sinh
dau cap; bé an ki
s6.

- Phéi hop phong
GDTrH xay dung
du toan to chuc

thuc hién Hoi
khoe phu ddng
nam 2023.

- Béo céo két qua
cong tac nam
2023, xay dung
phuong  hudng
nhiém vu nam
2024.

- Tiép tuc trién
khai D& an truong
hoc théng minh.

- Bao céo giam sat
chuyén dé thuc
hién Nghi quyét
sb 43/2022/QH15
ngay 11/01/2022
ciia Quéc Hoi.

(Cha tri: B/e
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Chu tri: B/c
Truong phong)

(Chai tri: D/c
Truong phong)

(Chai tri: D/c
Truong phong)

(Chai tri: D/c
Truong phong)

Chiéu

- B4o céo Vvé viéc
tiép thu, giai trinh
y kién tham gia
ban hanh Nghi
quyét stra doi, bd
sung Nghi quyét

- Tiép tuc tham
muu phé duyét
cac Quyét dinh vé
dau tu xay dung.

- Hoan thién thu
tuc cac goi thau:
Chuyén doi so;

- Ra soat nhiém
vu ké hoach chi
tifu phat trién
kinh té - xa hoi

- Thuc hién cdng
tac tai chinh co

S5 02/2022/NQ- | Hoan thanh cac | DEan 404, 1y poanp quansSe.
< | nhiém wvu chi: | - Bao cao két qua 5 5 .| - Tham gia cac y
HDND ngay , 2 - z | - Hoan thanh céc | , .« A
Chon sach, tham | thuc hiégn Keé o . kién gop y cac
20/7/2022. ) on .. R nhiém vu chi su| . 5" \
Thanh  quvét dinh, bién soan tai | hoach s6 95/KH- nohicn chi quan | VAM ban cua So,
nanht QuYCt | ey dia phuong | UBND cua | PEMEP M QUAN ) oy Nganh.
toan cong trinh | \ © | Iy nha nudc nam
, - nam 2023. UBND thanh pho.
sua chira co quan. 2023.
(Cha tri: D/c (Chu tri: /e (Chu tri: D/c (Chai tri: D/c (Cha tri: D/ (Chai tri: D/c (Chai tri: D/c

Truong phong)

Truong phong)

Truong phong)

Truong phong)

Truong phong)

Truong phong)

Truong phong)



- Chuan bj céc
cong Viéc
Kiém tra
truong THPT
Cong Hién

- Hoan thanh
bo cao giri cap
trén theo quy
dinh

- Kiém  tra
truong  THPT
Cong Hien

- Hop kiém
diém, danh gia
xép loai dang
Vién, cong
chtrc nam 2023

- Kiém tra cong
tac to chuc coi
thi Ky thi HSG
thanh phé cap
THPT

- Kiém tra cong
tac to chuc coi,
cham thi Ky thi
HSG thanh phé
cap THPT

- Kiém tra cong
tac to6 chuc
cham thi Ky thi
HSG thanh phé
cap THPT

- Kiém tra cong
tac to chuc
cham thi Ky thi
HSG thanh phé
cap THPT

(Chu tri: B/c
Chanh Thanh tra)

(Cha tri: B/e
Chéanh Thanh tra)

(Chat tri: B/e
Chéanh Thanh tra)

(Chu tri: B/e
Chanh Thanh tra)

(Cha tri: B/e
Chanh Thanh tra)

(Chu tri: B/e
Chéanh Thanh tra)

(Chu tri: B/e
Chéanh Thanh tra)

- Chuan bj céc
cong Viéc
Kiém tra
truong THPT
Cong Hién

- Hoan thanh
bao c4o guri cap
trén theo quy
dinh

- Kiém  tra
truong  THPT
Cong Hieén

- Hop kiém
diém, danh gia
xep loai dang

Vién, cong
chirc nam 2023

- Kiém tra cong
tac t6 chic coi
thi Ky thi HSG
thanh phd cap
THPT

- Kiém tra cong
tac t6 chuc coi,
cham thi Ky thi
HSG thanh phé
cap THPT

- Kiém tra cong
tac t6 chuc
cham thi Ky thi
HSG thanh pho
cap THPT

- Kiém tra cong
tac t6 chuc
cham thi Ky thi
HSG thanh pho
cap THPT

(Cha tri: D/c
Chanh Thanh tra)

(Chai tri: D/c
Chanh Thanh tra)

(Chu tri: D/c
Chanh Thanh tra)

(Chai tri: D/c
Chanh Thanh tra)

(Cha tri: D/
Chanh Thanh tra)

(Chu tri: B/c
Chanh Thanh tra)

(Chui tri: B/e
Chanh Thanh tra)




GDTX
&DH

Sang

- Hop phong, Hop

Chi bo
- Kiém tra dénh gia,
cong nhan mac do
chuyén ddi sé cac co
s6 giao duc phd thong
va gido duc thuong
xuyén ndm hoc 2022-
2023

- Hoan thién cac noi
dung v& duy thao Nghi
quyét quy dinh vé mic
chi thuc hién D& an
Xay dung X& hoi hoc
tap trén dia ban TP.
Hai Phong

- Té chuc céc 16p boi
dudng Bbi dudng mén
Lich st - bia ly,
Module 6,7,8; Khoa
hoc ty nhién, Tu van
tam ly; L6p bdi dudng
nang cao ndng luc
ngoai nglr, nghiép vu
su pham cho gido vién
tiéng Anh pho thong
nam 2023 theo ngan
sach trung uong (truc
tuyén)

- T6 chic lop Boi
dudng nang cao ning
lyc ngoai ngit cho gido
vién phé théng ngudn
thanh phé (truc tiép)

- Truc 01 cua
- Tiép nhan va xir ly
hé so hoc vién chuyén
trudng
- Chuén bi cbng tac
kiém tra Ph cap gido
duc, x6a mu chir; danh
hiéu hoc tap, hoat dong
Trung tdm HTCD x4,
phuong, thi trin nam
2023
- Tham gia mot sb
hoat dong CM Ky thi
chon HVG thanh phé
nam hoc 2023-2024

- T4 chc céc 16p bdi
dudng Bbdi dudng mon
Lich sd - Dia ly,
Module 6,7,8; Khoa
hoc tu nhién, Tw van
tam Iy; L6p boi dudng
nang cao nang luc
ngoai ng, nghiép vu
su pham cho gigo vién
tiéng Anh phé théng
nam 2023 theo ngin
sach trung wong (truc
tuyén)

- T6 chuc lop Boi
dudng nang cao nang
luc ngoai ngix cho giao
vién phé théng nguon
thanh phé (tryc tiép)

- Tham muu du thao
Ké hoach caa UBND
trién khai thwc hién
Phong trao Ca nudc thi
dua xay dung X& hoi
hoc tap giai doan 2022
- 2030 theo chi dao cua
Thu tuéng Chinh phu,
guri xin y kién céc So,
nganh  thanh  phé

- Huéng dan cap nhat
dir lisu phé cap gido
duc, XMC va tu kiém
tra cong nhan & cap xa:
KT céng nhan cip
huyén

- Kiém tra hd so va
thuc té cac co s& ngoai
tin hoc, GD K¥ ning
song va hoat dong giao
duc NGCK xin cip
phép hoat dong/gia
han thoi gian tiép tuc
cho phép hoat dong;

- T4 chirc céc 16p boi
dudng Boi dudng mon
Lich sa¢ - bia ly,
Module 6,7,8; Khoa
hoc ty nhién, Tu van
tam ly; L6p boi dudng
nang cao nang luc
ngoai ngl, nghiép vu
su pham cho gido vién
tiéng Anh phd théng
nam 2023 theo ngin
sach trung wong (truc
tuyén)

- T chuc lop Boi
dudng nang cao nang
luc ngoai ngit cho gido
vién phd thong ngudn
thanh phé (truc tiép)

- Tong hop théng bao
vé két qua kiém tra
danh gia, cong nhan
muc d6 chuyén di s6
c4c co so gido duc phd
thong va gido duc
thudng xuyén nam hoc
2022-2023

- Kiém tra hd so va
thuc té cac co so ngoai
tin hoc, GD K¥ nang
sOng va hoat dong giao
duc NGCK xin cap
phép hoat dong/gia
han thoi gian tiép tuc
cho phép hoat dong;
- Tiép tuc ra soat, dén
ddc cac don vi cap
nhap, bé sung, tiép tuc
ra soat thong tin gido
vién, hoc sinh nim hoc
2023-2024 trén co s&
dir ligu nganh

- T4 chuc céc 16p bdi
dudng Boi dudng mon
Lich sax - bia ly,
Module 6,7,8; Khoa
hoc tw nhién, Tu van
tam ly; L6p bdi dudng
nang cao nang luc
ngoai ngi, nghiép vu
su pham cho gi4o vién
tiéng Anh phé thong
nam 2023 theo ngén
sach trung wong (truc
tuyén)

- To chuc lé6p Boi
dudng nang cao nang
luc ngoai ngit cho gido
vién phd théng ngudn
thanh phé (truc tiép)

- Tham muu ké hoach
kiém tra chuyén mén
cac trung tdm GDNN-
GDTX quén, huyén
nam hoc 2023-2024

- Tiép tuc ra soat, dén
ddc cac don vi cap
nhap, bé sung, tiép tuc
ra soat thong tin gido
vién, hoc sinh nim hoc
2023-2024 trén co s&
dir liu nganh

- Té chuc cac 16p
bdi dudng Bbdi dudng
mon Lich su - bia ly,
Module 6,7,8; Khoa
hoc tu nhién, Tw van
tam Iy; L6p boi dudng
nang cao nang luc
ngoai ng, nghiép vu
su pham cho giao vién
tiéng Anh phé théng
nam 2023 theo ngin
sach trung wong (truc
tuyén)

- T6 chac I6p BOi
dudng nang cao nang
lyc ngoai ngit cho giao
vién phd théng nguon
thanh phé (truc tiép)

-- Kiém tra céc l6p
bdi dudng GV

-Kiém tra céc 16p boi
dudng GV
- T6 chuc Bbi dudng
CBQL, GV phb thong
cong tac tur van tam ly
hoc sinh (tai HHP)
- BD GV cép THCS
day mén KHTN (tai
TT DPTBDCB -
DHHP)
- T6 chuc khoa boi
dudng nang cao nang
lyc ngoai ngt, nghiép
vu su pham cho giao
vién tiéng Anh phd
thong nam 2023 (tai
truong Pai hoc Quan
Iy cong nghé va Dai
hoc Y dugc Hai
Phong)
(Truc tiép)
- T6 chirc 16p tap huan
vé giang day stem cho
gido Vvién céc trung
tim  GDNN-GDTX
quan huyén
- T6 chuc 16p Bdi
dudng nang cao nang
lyc ngoai ngix cho giao
vién phd théng nguon
thanh phé (truc tiép tai
TT
GDKTTHHN&BDN
G)

-Kiém tra céc 16p boi
dudng GV
- T6 chuc Bbi dudng
CBQL, GV phb thong
cong tac tu van tam ly
hoc sinh (tai HHP)
- BD GV cép THCS
day mén KHTN (tai
TT DPTBDCB -
DHHP)

- T6 chic khoa boi
dudng nang cao nang
lyc ngoai ngt, nghiép
vu su pham cho giao
vién tiéng Anh phd
théng nam 2023 (tai
truong Pai hoc Quan
ly cdng nghé va Dai
hoc Y duoc Hai
Phong)

(Truc tiép)
- T6 chuc 16p Bdi
dudng nang cao nang
luc ngoai ngir cho gido
vién phd thong ngudn
thanh phé (truc tiép tai
TT
GDKTTHHN&BDN
G)

(Chu tri: D/c
Truong phong)

(Chai tri: Bre
Truong phong)

(Chu tri: B/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Chu tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)

(Cha tri: D/c
Truong phong)




- Kiém tra dénh gia,
cong nhan mac do
chuyén ddi sé cac co
s6 giao duc phd thong
va gido duc thuong
xuyén ndm hoc 2022-
2023
- Hoan thién cac noi
dung v& duy thao Nghi
quyét quy dinh vé muc
chi thuc hién D& an
Xay dung Xa hoi hoc
tap trén dia ban TP.
Hai Phong

- T chic céc lop
bdi dudng Bdi dudng
mon Lich su - Dia ly,
Module 6,7,8; Khoa
hoc tu nhién, Tw van
tam ly; Lop bdi dudng
nang cao ndng luc
ngoai nglr, nghiép vu
su pham cho gido vién
tiéng Anh pho thong
nam 2023 theo ngan
sach trung uong (truc
tuyén)

- T6 chic lop Boi
dudng nang cao nang
lyc ngoai ngit cho gido
vién phé théng ngudn
thanh phé (truc tiép)

- Truc 01 cua
- Tiép nhan va xir ly
hé so hoc vién chuyén
truong

- Tham gia mot s
hoat dong CM ky thi
chon HVG thanh phé
nam hoc 2023-2024
- Chuén bj cdng tac
kiém tra Phé cap gido
duc, x6a mu chir; danh
hiéu hoc tap, hoat dong
Trung tam HTCD xa,
phuong, thi tran nam
2023

- T4 chuc céc 16p bdi
dudng Bbi dudng mon
Lich sd - Dia ly,
Module 6,7,8; Khoa
hoc tu nhién, Tw van
tam Iy; L6p boi dudng
nang cao nang luc
ngoai ng, nghiép vu
su pham cho gi&o vién
tiéng Anh phd théng
nam 2023 theo ngin
sach trung wong (truc
tuyén)

- T6 chuc 1op Boi
dudng nang cao nang
luc ngoai ngix cho gido
vién phd thong ngudn
thanh phé (truc tiép)

- Huéng dan cap nhat
dir liéu phd cap gido
duc, XMC va tu kiém
tra cong nhan & cap xa:
KT coéng nhan cip
huyén

- Tham muu du thao
Ké hoach cia UBND
trién khai thuc hién
Phong trao Ca nudc thi
dua xay dung Xa hoi
hoc tap giai doan 2022
- 2030 theo chi dao cua
Thu tuéng Chinh phu,
gui xin y kién cac So,
nganh  thanh  phé
- Kiém tra hd so va
thuc té cac co s& ngoai
tin hoc, GD K¥ ning
song va hoat dong giao
duc NGCK xin cép
phép hoat dong/gia
han thoi gian tiép tuc
cho phép hoat dong;

- T4 chirc céc 16p boi
dudng Boi dudng mon
Lich sa¢ - bia ly,
Module 6,7,8; Khoa
hoc ty nhién, Tu van
tam ly; L6p boi dudng
nang cao nang luc
ngoai ngw, nghiép vu
su pham cho gido vién
tiéng Anh phd théng
nam 2023 theo ngén
sach trung wong (truc
tuyén)

- Téng hop théng bao
vé két qua kiém tra
danh gia, cong nhan
muc d6 chuyén ddi sb
céc co sé gido duc phd
thong va gido duc
thuong xuyén nam hoc
2022-2023

- Kiém tra hd so va
thuc té cac co so ngoai
tin hoc, GD K¥ nang
song va hoat dong giao
duc NGCK xin cip
phép hoat dong/gia
han thoi gian tiép tuc
cho phép hoat dong;

- T6 chuc céc 16p bdi
dudng Bdi dudng mon
Lich s - bia ly,
Module 6,7,8; Khoa
hoc tu nhién, Tu van
tam ly; Lop boi dudng
nang cao nang luc
ngoai ngi, nghiép vu
su pham cho gi4o vién
tiéng Anh phé thong
nam 2023 theo ngan
sach trung wong (truc
tuyén)

- T6 chuc I6p Bbi
dudng nang cao nang
luc ngoai ngix cho giéo
vién phd théng ngudn
thanh phé (truc tiép)

- Tham muu ké hoach
kiém tra chuyén moén
cac trung tdm GDNN-
GDTX quén, huyén
nam hoc 2023-2024

- Tiép tuc ra soat, don
dbc cac don vi cap
nhap, bd sung, tiép tuc
ra soat thong tin gido
vién, hoc sinh ndm hoc
2023-2024 trén co s&
dir liu nganh

- Té chuc cac 16p
bdi dudng Bbdi dudng
mon Lich st - bia ly,
Module 6,7,8; Khoa
hoc tu nhién, Tw van
tam Iy; L6p bdi dudng
nang cao nang luc
ngoai ngi, nghiép vu
su pham cho gido vién
tiéng Anh pho thong
nam 2023 theo ngén
sach trung wong (truc
tuyén)

- T6 chic I16p Boi
dudng nang cao nang
lyc ngoai ngix cho gido
vién phd thong ngudn
thanh phé (truc tiép)
-Kiém tra céc 16p boi
duong GV

-Kiém tra céc 16p bdi
dudng GV
- T chic Bbi dudng
CBQL, GV phd thong
cong tac tu van tam ly
hoc sinh (tai HHP)
- BD GV cép THCS
day mén KHTN (tai
TT PTBDCB -
DHHP)
- T6 chic khoa boi
dudng nang cao nang
lyc ngoai ngt, nghiép
vu su pham cho giao
vién tiéng Anh phd
théng nam 2023 (tai
truong Pai hoc Quan
ly cdng nghé va Dai
hoc Y duoc Hai
Phong)
(Truc tiép)
- To chuc I6p tap huan
vé giang day stem cho
gido vién cac trung
taim  GDNN-GDTX
quan huyén
- T chac lop Boi
dudng nang cao nang
luc ngoai ngir cho gido
vién phd thong ngudn
thanh phé (truc tiép tai
TT
GDKTTHHN&BDN
G)

- Kiém tra cac 16p bdi
dudng GV
- T6 chuc Bbi dudng
CBQL, GV phd thong
cong tac tu van tam ly
hoc sinh (tai HHP)
- BD GV cép THCS
day mén KHTN (tai
TT DBTBDCB -
DHHP)

- Té chic khoa boi
dudng nang cao nang
lyc ngoai ngt, nghiép
vu su pham cho giao
vién tiéng Anh phd
thong nam 2023 (tai
truong Pai hoc Quan
ly cdng nghé va Dai
hoc Y dugc Hai
Phong)

(Truc tiép)
- T chac l1op Boi
dudng nang cao nang
luc ngoai ngir cho gido
vién phd thong ngudn
thanh phé (truc tiép tai
TT
GDKTTHHN&BDN
G)

(Chui tri: B/c
Truong phong)

(Chui tri: B/c
Truong phong)

(Chui tri: D/c
Truong phong)

(Chui tri: B/c
Truong phong)

(Chui tri: D/c
Truong phong)

(Chui tri: B/c
Truong phong)

(Chui tri: B/c
Truong phong)




Noi nhan: TL. GIAM POC _
KT.CHANH VAN PHONG

- Ban Giam d6c So;
- Van phong CP nganh; O OHANK
- Céc don vi thudc So; C‘@ R
- Luu: VT. >
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